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HOJIOXKEHUE
06 sxcneprHoi komucenn MBOY «Kapracokckas COIII — uHTEpHAT Nely

I. Obmne nonoxerns

1. Dxeneprras komucens MBOY «Kapracoxckas COIII - HHTEpHAT Nely
(manee - IK) cozaaercs B nensx OPIAHA3AIMH | NIPOBEJICHHS METOIHYECKOH H IpaKTHYeCKOf
PadoThI 1O IKCIIEPTH3E LEHHOCTH AIOKYMCHTOB, 00pa3oBaBInHXCs B AesTenbHocTs MBOY
«Kapracokckas COLLI - uarepuar Nel»
2. 3K sBaseTcs cosemarebHbM Opratonm npH pykosoautene MBOY «Kapracoxckas COILLI
— HuTepHar Nely. cozaaercs npuxkazom PYKOBOZHTEIA yIpEeKICHHS H AeHCTBYET Ha OCHOBAHMH

43.
3. Paspaboransoe monoxenne COTIACOBBIBAETCS IKCNEPTHO-TIPOBEPOIHOH KOMHCCHEH

(DI1K) Nenapramenta no KyaeType Tomckoif o6nacTa u yreepxkaaercs pyxosomutTenem MBOY

«Kapracokckas COLII - unrepnar Nelp

4. Ilepconanuumii cocras K OTPEACIACTCA IPHKA30M PYKOBOIMTES YUPCKACHNS,
B cocraB K sxmovaiores: NpEAcenaTenib KOMHCCHH, CEKpeTaph KOMHCCHH, npeacTaBUTENH
cayxObl 1€70NPOH3BOICTEA 1 apXHEA, OCHOBHBIX CTPYKTYPHBIX noApasaenenuii MBOY
«Kapracokckas COL - nnreprar Nol»
MYHHIHNIAUILHOTO apXHBa A IMHHHCTPAIHHA Kapracokckoro paiiona (o cornacopanmo).
Hpencenarenem K nasnavaercs omnn u3 3amectuTenci pykosoautens MBOY «Kapracokcekas
COI - unrepuar Nel»

5. B cBoeii paBote K PYKOBOACTBYeTCH DeiepambHbiM 3akoHoM o1 22.10.2004 N 125-03
"006 apxuBHOM neae B Poccuiickoii Destepannn”, 3aK0OHAMH H HEBIMH HOPMAaTHBHBIMH
fipaBoOBLIMH akTamu Poccniickoii Oeaepannn, IMpasumamu OPraHu3al\y XpaHeHns,
KOMILICKTOBAHNA, Y4ETa H HCTIOJIb30BAHHA HOKYMEHTOR Apxusroro orna Poccuiickoii
Denepauiy 1 APYrux apxHBHEIX AOKYMCHTOB B rOCYAapCTBEHHBIX OPraHax, OPraHax MecTHOrO
CaMOyNpasIIeHHs ¥ OPraHH3aUmsX, yTeepanennby [Ipukazom Munncrepersa kyastypst
Poccuiickoii ®eaepaunu ot 31.03.2015 Ne 526, 3axonom Tomckoii o6macTu or 11.11.2005
Ne 204-03 «O6 apxusrom aese B ToMckoii 001acTHY 1 HUbIMH HOPMATUBHEIMH HPABOBLIMH
akTaMu TOMCKOH 06:1acTH B 0614CTH aPXHBHOTO 1C/IA, TOKATLHEIMS HOPMATHBHBIMH aKTaMK
MBOY « Kapracoxckas COLI — HuTepHar Nel»

Il. ®ynxaun K

6. 3K ocymecrsaser caeayioume byukun:
6.1. Opraunsyer exeromHuiii 0100p zex1, oOpasyiomnxcs B gestensHocTds MBOQY
«Kapracokckas COILLI — HHTEpHAT Nel» 115t XpaneHna H yHITOXKeHNS.

6.2. PaccmarpuBaer u NPHHHMACT PEICHHS O COrJIaCOBAHME:

a) onHcell e NOCTOAHHOIO XpaHeHHs YOpaBJIeHYECKOH JOKYMEHTAlMH M JHYHOLO
NPOHCXOKACHHSA;

0) onwceii aen no JTHYHOMY COCTaBYy:;



B) onMceid nen Bpemennbix (cepime 10 JIET) CPOKOB XpaHEHUS;

I') HOMEHKJIATyPbi JIEJT;

J1) aKTOB O BBINCTCHHH K YHHITOXEHHIO JOKYMCHTOB, HE HOICHALHX NPAHCHINK),
€) aKToB 00 yTpare 10KYMEHTOB;

¥) aKTOB O HEHCTIPABUMOM MOBPEKACHHH ApXHUBHBIX JOKYMEHTOB;

3) npemiokenuit o6 YCTaHOBJICHUA (H3MEHEHHH) CPOKOB XpaHEHHA JOKYMEHTOB, He
NMPEAYCMOTPEHHBIX (MPELYCMOTPEHHBIX) HEPEYHAMH THITOBBIX ApXHMBHBIX JIOKYMEHTOB, a TaKKe
NEPEHHAMH IOKYMEHTOB, 00pasylolUXCS B MPOLECCe NeATENLHOCTH denepanbHbiX opranos
FOCYNAPCTBEHHOH BJIACTH, HMHBIX IOCYApCTBEHHbIX opranos Poccmiickoli Penepanun u
TMOABC/IOMCTBCHHBIX MM OPraHH3alui, ¢ yKa3aHHEM CPOKOB HX XPaHeHHs, C NOCIeAYIOUHM
TIpeAcTaBncHHeM HX Ha cornacopanue DIIK JlenapramenTa no Kynbtype Tomckoit o61acTh.

H) TIOJIOKEHHIT 00 FKCIEPTHON KOMHCCHH H 06 apxHBe.

6.3. ObecnieunBaer coBMECTHO O CTpykTypHbiM nofpazaenenneM MBOY « Kapracokckas
COLL — uutepnat Nel» ocymecTensiomum XPpaHCHHE, KOMIUICKTOBAHHE, YYET M HCIIONb30BAHHE
ApXHBHBIX IOKYMEHTOB (Zanee - ApXHB), NIPH yYacTHH Mynununanesoro apxusa
Ammunucrpaunn Kapracokcekoro paiiona npeacrasienne Ha yreepxkaenue JIIK Jlenapramenta
1o Kynbrype Tomckoit o6actu cornacosanusx K onuceii ZleNl IOCTOSAHHOTO XpaHeHHs
YNPaBICHYECKOH NOKYMEHTALMA H TAYHOTO POHCXOXK IeHHSL.

6.4. OOecrieunBaeT COBMECTHO ¢ ApXuBOM npejcTaBieHHe Ha coriacosamne DIIK
Henapramenta no xynbrype ToMcKoii 06acTH cormacoBaHuex K OINHCEH Jie/l Mo JTHIHOMY
COCTaBy, HOMEHKJIATYPEI ZIEJ1, MOJIOKEHHH 00 3KCNEpTHOH KOMHCCHH U 06 apxHse.

6.5. OOecneuuBacT COBMECTHO ¢ ApPXHBOM npeAcTaBlieHde Ha corjacosanue DIIK
Jlenapramenta nmo kynstype ToMckoil o6macTH aktoB o6 yTpare JOKYMEHTOB, aKTOB O
HCHCIIPABHMBIX NOBPEKIACHHAX APXHBHBIX AOKYMEHTOB.

6.6. CosmecTHO ¢ ApXuBOM, CITy K00 JE€JI0NPOU3BOICTBA U KaAPOBOii C1yk00ii
opranusyet Ans pabornikoB MBOY «Kapracokckas COL — uarepnar Nely
KOHCYJIBTALIHA 1O BONPOCaM paboTH! € JIOKYMEHTAMH, OKa3bIBAET HM METOAMYECKYIO [OMONID,

YHacTBYy€T B IOArOTOBKE ¥ IPOBECHHH MEPONPHATHI IT0 NOBBILIEHHIO X KBATHPUKALWH.

IIL. Ipasa K

7. 9K umeer npaso:

7.1. JlaBath peKOMEHAHH CTPYKTYPHBIM TIO/PA3Ae/IEHUSM H OTIE/HHBIM paboTHHKaM
MBOY «Kapracokckas COILl — unrepuar Nely
MO BONpPOCAaM pa3pabOTKM HOMEHKIATYp el M (OPMHPOBaHHS 1€l B JIeJIONIPOH3BOICTBE,
JKCIICPTH3BI LICHHOCTH JOKYMEHTOB, PO3bICKA HEJIOCTAIONIHX JIeJ IIOCTOSHHOTO CPOKA XPaHEHHS
H Jiel 1O JIHYHOMY COCTaBY, YNOps/I04CHHS H O(OPMIIEHHs JOKYMEHTOB JUIsl TIEPE/IAH B apXHB.

7.2. 3anpaiiuBath y pyKoBOJHTENEH CTPYKTYPHBIX [10Apa3icICHHIA:

a) NHUCbMEHHBIC OOBACHEHHS O NPHYMHAX YTPATHI, IOPYH HIH HECAHKIIHOHHPOBAHHOTO
YHHYTOKCHHSA I0KYMCHTOB TIOCTOAHHOIO H BPEMEHHBIX (cBbiue 10 J1eT) CpOKOB XpaHEHHS, B TOM
YHCIIE IOKYMEHTOB 110 IHYHOMY COCTaBY;

0) npeanokeHHs W 3aKITOUEHHS, HeoOXOAUMBIC JUIS OMpE/IENEHHS CPOKOB XpaHEHHS
JIOKYMEHTOB.

7.3. 3acnymuBarh Ha CBOMX 3aCENAaHMAX PYKOBOZHTEIEH CTPYKTYPHEIX NOApa3/eNieHHi 0



7.3. 3acaylMBaTL HA CBOHX 3dCelAHAAX PYKOBOJAHMTENCH CTPYKTYPHBIX NOAPa3AcICHHA O
X0/ MOATOTOBKH JOKYMCHTOB K Ncpe/ladc Ha XpaHCHHE B APXHB, 00 YCIOBHAX XpaHECHHA H
obecneveHHs COXPaHHOCTH JOKYMEHTOB, O IPHYAHAX YTPaThi JOKYMEHTOB.

74. llpurnamars Ha 3acefanns JK B KayecTBe KOHCYJIBTAHTOB H  IKCIEPTOB
fpeICTaBHTe el HAYYHLIX, OOMIECTREHHBIX H HHAIX OPraHW3alHi.

7.5. He opuHEMath K paccMOTPEHHIO H BO3BpallaTh Ha J0pabOTKY AOKYMEHTHL
NOATOTORICHHLIC ¢ HAPYIICHHEM NPAaBHII OPraHA3AIHH XpaHCHHA, KOMIUTCKTOBAHHA, V49CTa H
HCIOAB30BaHAA AOKYMeHTOB ApxuBHoro ¢onaa Poccuiickoii Megepanuy B APYrHX apXHBHBIX
JIOKYMEHTOB B I'OCY1apCTBCHHBIX OpraHax, OpraHax MeCTHOTO CaMOYTIPABICHHS H OPraHW3aI{HAX.

7.6. Uudopmuporarts pykosonctso MBOY «Kapracokckas COILI — uareprar Nel»

N0 BONPOCAM, OTHOCAIMMCA K Komnereniud JK.

IV. Opranmauus padorst IK

8. DK p3aumoseiicTeyeT ¢ MyHMUMDATAbHBIM apXxuBoMm AgmuuHCTpamnn Kapracokcxoro
paiiona, ¢ IT1K JlenapramenTa no KyasType H Typusmy Tosmckoii obnactn.

9. Bonpocsi, oTHOCsIIRECS K KomneTenuud JK, paccmarpusaiorcs Ha ee 3acelaHnsix,
KOTOpBIE IPOBOAATCS 110 Mepe HeoOxoauMocT. Bee 3acenanns K npoToKoIHpYIOTCS,
IPOTOKO: b Xpanstes noctosuno B MBOY «Kapracoxckas COLL — uaTepHar Nel»

10. 3acenanne DK ¥ npHHATHIC PeiicHHs CHHTAIOTCA NPABOMOYHBIMH, €CITH HA 3aCCIAHAH
OpPHCYTCTBYET BoJIee NOMOBHHBL €€ COCTaBA.

11. Pemerns DK NpHHHMAIOTCS 110 KZKIOMY BOTPOCY (IOKYMEHTY) OTACABHO
GO/BIIMHCTBOM FoJ0COB PHCYTCTBYIOM(MX HA 3aCeJaHHH YieHoB Kosuccuy. [Ipn pasaenesnn
FONOCOB TIOPOBHY peleHAe NpHEAMaeT npeacenarens JK.

[paso pemaiowero rozoca MeoT ToA6K0 wWiensl JK. [Ipariamensbpie KORCYILTAHTH H
IKCOEPTH HMEIOT NPABO COBEMIATENBHOIO TOJ0Ca.
12. Benenne nenonpoussozncrsa K Boznaraerca Ha cexperaps JK.



