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NNOJIOXKEHUE |
06 apxuse MBOY «Kapracokckas COLI — unTepHar Nel»

L O6mue nosomenns

1. Apxus MBOY « Kapracoxckas COLL — ueTepHar Nel» (nanee — Apxus)

CO31acTcd  Ha NpaBaX CIPYKTYPHOIO HOApa3ieneHus, OCYMIECTRISIONIEr0  XpaHeHwe,
KOMILIEKTOBAHHE, yYeT M MCTIOAL30BaHHE JOKYMEHTOB Apxusroro domnna Poccmiickoii
@enepamin,  aokymentos BpeMCHHLIX  (cBenme 10 ner)  cpokom XpaHeHus,
B TOM HHCIC 10 JIHYHOMY COCTaBY. 0OpazoBaBlunxca B aesteabHocts MEOVY « Kapracokckas
'COIII - unrepuar Nel» | a rake IOArOTOBKY JOKYMEHTOB K IEpeliade Ha MOCTOSHHOE XpaHeHHe
8  Mynulmuambueii  apxuB  AZMEHECTpauHy Kapracokckoro paiiona. mctoysmxom
KOMILICKTOBaHNA KOTOpOro eicTynaer MBOY «Kapracokckas COILI — HHTEpHaT Ne 1».

2. ApxHB IeiiCTRYET HAa OCHOBAHHH noroxenus o0 Apxmee, paspaboranHoro B
COOTBETCTBHH ¢ [IpuMepHsIM onoxkenneM 06 ApXHBC OPraHH3alMH, YTBEPAACHHBIM IPHKA3Z0M
PeaepamHoro apxueHoro areurersa or 11.04.2018 Ne 42

3. Pazpaboraniioe nosomeH#e COrNACOBRIBACTCH IKCIEPTHO-TIPOBEPOIHOH KOMHCCHei
(3IIK) lenapramenta no xymnrype Tomckoli 06acTu u YTIBep&nacrca pykosogurtenem MBOY
« Kapracokckas COIIl - uatepuar Nel»

4. ApXHB B CBO€ii AeITEALHOCTH PYKoBoacTByeTCs Peaepansubiv 3akoHOM oT 22.10.2004 N
125-®3 "O6 apxusnom neae B Poccuiickoii Denepanun”, momﬁm H MHBIMH HOPMATHRHBLIMH
MpasoBeiMH  akTamH  Poccuiickoit  ®egepanun, Ipaunamu  opraumsaimu  xpanenns,
KOMILICKTORAHMSA, Y4Y€Ta H HCNOJL30BAHHA JOKYMEHTOB ApxusHoro dorna Poccuiickoi
Denepanin 1 APYIHX apXHBHBIX AOKYMCHTOB B F'OCYJIaPCTBEHHBIX OPTaHaX, OPraHax MeCTHOro
CaMOYTIpABIICHHS H OPraHM3aUMAX, YTBEPAACHHnMH [Ipnkazom Munncrepersa  kyasTyphi
Poccuiickoii Genepannn ot 31.03.2015 Ne 526, 3akonom Tomckoii oﬁ'lacm ot 11.11.2005 Ne 204-
03 «O6 apxusHoM sene B Tomckoii 067aCTHY B HHEIMH HOPMATHBHLIMH TIPABOBHLIMH AKTAMH
Tomckoii o6aacT B 061acTH apXHBHOTO [€14, JTOKATLELIMH HOPMaTHBHBIME akTami MBOY  «

Kapracoxckas COLU — unrepnar Nely .

II. Cocras zoxymenros Apxusa
5. ApXHUB XpaHHT:

a) AOKYMEHTBI IOCTOSHHOTO H BPeMEHHBIX (cBuime 10 J€T) CPOKOB XPAHCHHS, B TOM SHCIIE
AOKYMEHTEI 10 JMYHOMY COCTaBy, oGpasoBaBuiiecs B gestensHoctn MBOY «Kapracokckas

COIII - nuTeprar Nely
0) cNpaBOYHO-NIOHCKOBBIE CPEICTBA K JOKYMEHTAM H Y4ETHBIC JOKYMEHTRI APXHBA.

L 3anauu Apxasa
6. K 3azanam Apxusa otHocCSTCSH:
6.1. Opranmsanms XpaHeHHS NOKYMEHTOB, COCTAB KOTOPBIX NpeaycMoTped raasoii I

HacTosuero Honoxenus.
6.2. Kommaexrosanne ApXuBa J0OKYMEHTAMH, o0pazoBasmIBMHCH B AesTeabHocTH MBOY

« Kapracoxckas COI — unrepuar Nel»



6.3. Yuer nokymentos, HAXOALIAXCA HA XpaHelHH B ApXuse.

6.4. Ucnone3oBanue AOKYMEHTOB, HAXOAAUIMXCS HA XPAHEHHH B Apxuge.

6.5. ToaroroBka u CBOCBPEMCHHAA TICpeiaya JOKyMEHTOB ApxuBHoro douna Poccuiickoii
Dezepannn Ha mocTogHnOE XpaHenne B Mynnuunansueiii apxus AMUHMCTpaLMy
Kapracoxkekoro paiiona.

6.6. MeTo/tHuecKoe pyKoBoICTBO 1 KOHTpOIIb 33 POPMHPOBAHHEM H oopmieHnem sen B
CTPYKTYpHBIX noapazaencausx MBOY «Kapracokckas COIII — HHTEpHaAT Nel»,
CBOEBPEMEHHOM nepenayeii ux B Apxus.

IV. ®ynkuuu Apxusa
7. ApxuB ocymecTsiser crenyromne GyHKIUn:

7.1. Opranu3syer npueM JOKYMEHTOB IOCTOSHHOIO H BPEMCHHBIX (cBbiie 10 net) cpokos
XPaHCHHSA, B TOM HHCIE [0 JTHYHOMY COCTaBy, oOpasopaBmmxcss B nestensnocrs MBOY
«Kapracokckas COIL - nrTepuar Nely, B COOTBETCTBHH C YTBEPXKACHHLIM rpad)HKOM.

7.2. Beziet yuer J0KyMeHTOB 1 (onnoB, HaxoxsmmXCs Ha XpaHeHHH B Apxuse.

7.3.IlpencraBnsier B MyHuuMnansHbI apxuB Aamuuuctpaund Kapracokckoro paiioHa
YUETHBIC CBE/ICHHS 00 00beMe H COCTaBe XpaHSIIUXCS B ApXHBE IOKYMEHTOB ApPXHBHOTO tonaa
Poccniickoii ®epepamuu u APYIHX apXHBHBIX IOKYMEHTOB B COOTBETCTBHH C TOPAAKOM
TOCY/IapCTBEHHOIO y4eTa NOKyMEHTOR ApxuBHoro douza Poccuiickoii Denepanu.

7.4. Cucremartnsupyer u PasMELIACT NOKYMEHTEI, MOCTYNAIOMIME HA XPaHCHHE B Apxus,
00pa3oBaBLINECH B XOJ€ OCYLIECTBACHHS eSTENbHOCTH MBOY «Kapracokckas COII —
HHTepHat Nely.

7.5. OcymecrBnser MOATOTOBKY H IIPEJCTABJISET:

a) HA PACCMOTPEHHE H COTIIACOBAHHE 3kenepTHoi komucenn MBOY «Kapracokekas COIII
— HHTEpHAT Nely,

OIHCH J1C/1 MOCTOAHHOTO XPaHEHHS, BpEMEHHbIX (CBbitue 10 JI€T) CPOKOB XPAHEHH, B TOM YHCIIC
110 JINYHOMY COCTaBy, a TakykKe aKThI O BEIAENCHHH K YHHUTOKEHHIO apXMBHBIX JOKYMEHTOB, HE
MO/UICHKAIUNX XPAHEHHUIO, aKThi 00 yTpare JOKYMEHTOB, aKThl O HEHCTIPABUMBIX TIOBPEXKACHHIX
apXHBHBIX IOKYMEHTOB;

0) ua yrBepxaenne DIIK Henapramenta no kynsrype Tomckoii 06iacTd ommcH aen
NOCTOSHHOTO XPAHEHHS

B) Ha cornacoBanue DIIK Jlemapramenta no KynabType Tomckoi obnactd onmcu men mo
JIMYHOMY COCTaBY;
r) Ha cornacosanne SI1K Jlenapramenra no KyneType Tomckol o6nacti  akTel 06 yTpate
AOKYMEHTOB, aKTbi O HCHCIIPABUMBIX NOBPEKACHAIX apXHBHBIX JIOKYMCHTOB;

A1) Ha yTBepXaeHue pykosoguremo MBOY «Kapracokckas COLL — uutepuar Nel»,
OIHCH JIC]1 TOCTOSHHOTO XpaleHHs, ONHCH BPEMEHHBIX (cBbiie 10 JIET) CPOKOB XPAHCHHUA, B TOM
HHCJIC OIMHCH Jien 1o JIHYHOMY COCTaBy. dKThl O BEBIJICNIEHUH K YHHYTOMKEHHIO APXHBHBLIX
AIOKYMEHTOB, HE NOMIEKAIMX XPAHEHHIO, aKThl 00 yTpaTe AOKYMCHTOB, aKThi O HEHCIIPABAMBIX
NIOBPEKACHHAX apXHBHBIX JIOKYMEHTOB, YTBEPKICHHBIE (cormacosannsie) I[1K Jenapramenrta
10 KyIbType u Typu3mMy Tomckoii obnacTy.

7.6. Opranusyer nepesauy JOKYMEHTOB ApPXHBHOTO (onna Poccuiickoii ®enepauun Ha
NOCTOAHHOE XpaHeHHe B MyHHIMnanbHbiil apXup Anmunncrpauuu Kapracokckoro paiiona.

7.7. OpraHusyer H NPOBOJANT HKCIEPTH3Y LEHHOCTH JIOKYMEHTOB BpeMeHHBIX (cBbitie 10
JIET) CPOKOB XpaHEeHHs, HAXOAALHXCS Ha XpaHeHHH B ApXHBE B 1ie1X 0T60pa A0KYMEHTOB /UIs
BKJHOYCHHSA B cocTtaB ApxusHoro d¢ouma Poccuiickoii Qeniepannu, a TakKe BbIABJICHASA
AOKYMCHTOB, HE MOUICKALIHX JanbHeleMy XpaHEeHHIO.

7.8. [poBoauT MeponpusaTHa N0 06ecrieueHnio COXPaHHOCTH HOKYMEHTOB, HAXOAAIIAXCS HA
XPpaHeHHH B ApXHBe. '

7.9. Opranusyer uH(opMmupoBaise pykoBOJCTBA H paboruukoB MBOV «Kapracokckas
COLL — uuTepuar Nely», o cocTase u COACPIKAHHH JJOKYMEHTOB ApXHBa.

7.10. Undopmupyer nonszosareneii no BOMpocamM MECTOHAXOMK/ICHHS apXHBHBIX

HAOKYMCHTOB.



7.11. OprannsyeT Beiayy JOKYMCHTOB H I/ /UIA paboThl B YHTATHHOM (ITPOCMOTPOBOM)
3a7¢ WM BO BPEMEHHOE ONIb30BAHHE.
7.12. HcnoarseT 3anpochl N01b30BATENEH, BhIAET aDXHBHBIC KOITHH JOKYMCHTOB,
ApXMBHBIE BHITHCKH H GPXHBHLIC CIIPABKH. |
7.13. Beset yuer UCOONBL30BAHHA JJOKYMEHTOB APXHBA.
7.14. Co3naer Gona NoNL30BAHAA H OPraHH3yeT €ro UCNIONL3OBAHKE.
7.15. OcymecTs/aseT BeJeHAe CPABOYHO-TIOHCKOBBIX CPEJCTB K JOKYMEHTaM APXHBA.
7.16. Yuacrsyet B pazpabotke gokymeaTos MBOY «Kapracokckas (ADLI.I uHTepHaT Nelw»,
10 BOMPOCaM ApXHBHOIO jiejia H ACNONpPOA3BOICTEA.
7.17. OKa3bIBAET METOMYECKYIO HOMOUb:
a) cayxoe nenonpoussojactsa MBOY «Kapracokckas COLU - uxtepaar Nel»,
B COCTABICHAH HOMEHKIATYPHI Ae, PopMHpOBAHAN H 0GopMICHAN ACI;
6) crpykrypHmM moxpasienesuam u pabornnkam MBOY  «Kapracoxckad cou -
#iTepuar Nel», B IOArOTOBKE NOKYMEHTOB K nepeaie B ApXHB.

V. Ilpasa Apxusa
8. ApxHB HMEeT npaso:

a) npezcrasasTs pykosoactsy MBOY «Kapracoxekas COLI - — HHTEpHAT Nelwn,
NPEUIOAKEHHA N0 COBEPLICHCTBOBAHWIO OPraHH3alAH XPaHECHHA, xomemnanm. ydera H
HCTIONB30BAHKS APXHBHBIX JOKYMEHTOB B ADXHBE;

©) 3anpaiuMBaTh B CTPYKTYPHBIX noapasaeneanax MBOY «Kapracokckas COlIl - nurepnar
Nely, cenienus, HeoOXoaHMBIE U1 paboThl APXHBA;
B) 1aBaTh PEKOMEHAIMH CTPYKTYpHsIM noapasacieausM MBOY «Kapracokckas couil -
nuTeprat Nel», 00 BOIPOCAM, OTHOCAMHMCS K KOMIICTEHIHH APXHBA; |
r) undopmMupoBaTh CTPYKTYpHBIE Hoapasencans MbOY «Kapracokckast COI1l — aaTepHAT
Neln, 0 HEOOXOAHMOCTH mepeiavH JOKYMEHTOB B ADXHB B COOTBETCTBHH C YTBEPACICHHBIM
rpadHKOM;
1) npEERMars yyacrue B sacefannax K [lenapramenTa 0o KyIbType B TYPH3MY Towmckoit
obnacTh.



